INFORMATION NEEDED TO COMPLETE
SIGN PERMIT APPLICATION
FOR IN-LINE LEASE SPACES

1. LETTER FROM LANDLORD/PROPERTY OWNER GIVING APPROVAL AS TO
THE LOCATION AND DESIGN OF THE SIGN(S).

2. SITE PLAN SHOWING LOCATION OF THE SIGN(S) — SEE EXAMPLE
3. SAMPLE PICTURES OR DRAWING SHOWING SIGN(S) — SEE EXAMPLE
4. SIZE OF SIGN(S) -- LENGTH X WIDTH

5. YOU MUST PROVIDE THE LINEAR FOOTAGE OF YOUR SPACE - SEE
EXAMPLE

**NOTE: YOUR PROPOSED SIGN MUST COMPLY WITH ALL OLIVE BRANCH
ZONING CODES AND DESIGN REVIEW STANDARDS.

The permit fee is based on the square footage of the sign.
$2 per square foot + $1 recording fee

Once you have submitted items 1-5 above along with the completed permit application
and fees, your application will be reviewed. If the Building Official determines that the
sigh meets code and design standards, a permit will be issued.
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